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Equipment Delivery and Installation Charge Guide/Post Text Entry to Alert Del/Install 
Team of Special Pricing or VP Approval for Cost or Sell that varies from sheet 

 

 Copy of EQUIPMENT DELIVERY CHARGE GUIDE 2025.xlsx 

v Above is the link to the Equipment Delivery Charge Guide.  This is both cost and 
sell reflecting 30% mark up. 

v The only time the pricing should be changed is if you have VP Approval. 
v The Process below is how to enter text so that the Delivery & Installation team 

does not question the pricing if you have prior approval 

The following are the steps to make a Post Text entry. 

1. In Lawson, OIS300B, click on Post Text. 

 

 

 

 

EQUIPMENT DELIVERY PRICING 
GUIDELINE AND POST TEXT 

INSTRUCTIONS FOR DELIVERY AND 
INSTALL TEAM 

https://trimarkusa.sharepoint.com/:x:/s/a_UE_ProjectsTeams/EVNWSB00AqdOsNl-kAC5yjMBk6LnO0yrT-ugEdXeGIwV_g?e=AqRE4Y
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2. That opens a window that says “The order has been invoiced, click on OK. 
 

 

 
 
 
 

3. That opens the next window, click on “Picking List and delivery note”. 
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4.The next window is where you enter your notes.  
*IMPORTANT* You must click on “Internal/External” and change it to Internal.  

Click next and the entry is saved. 

 

 


